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(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: Director, NGDC
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE: E/GC
ADDRESS:
THRU (Liaison Officer): NGDC/NESDIS
CAPT Craig S. Nelson, NESDIS 325 Broadway
BILLET TITLE: BILLET #: 6100 Boulder, CO 80303
Assistant Director for Programs and Planning PHONE NUMBER:  (303) 497-6215
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 0-5/0-6 (This block to be completed by liaison officer) ‘
GS-15 IS THIS A NEW BILLET: [xJves Ino
GSIGM EQUIVALENT: BILLET PRIORITY:  [X]A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
Dr. Michael S. Loughridge Director, NGDC (303) 497-6215

EDUCATIONAL REQUIREMENTS:

1. BS or higher, in science or related field.
2. Masters preferred.
3. Prior experience in program development and management desired

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. Should possess good communication skills and knowledge of the management and uses of environmental data.
2. Should possess knowledge of activities of all NOAA line offices, including NASA and USGS. Incumbent should have
experience in program and project management and evaluation. Secret security clearance required.

1. GENERAL DESCRIPTION OF BILLET:

The NGDC is in NESDIS. The Assistant Director for Programs and Planning will report to the Director, NGDC. The NGDC is
the national repository for geophysical data, providing a wide range of science data services and information. NGDC
provides long-term stewardship for and access to geophysical data, compiles new, well-documented databases from many
sources, and offers value-added data services to researchers and the general public. NGDC acquires and exchanges global
data through the World Data Center system and other international programs. The ADPP assists in establishing program
policies and goals, developing new programs, evaluating existing programs, coordinating formulation of new budget
initiatives, and leads strategic planning for NGDC.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? |:| YES NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

The incumbent serves as the ADPP at NGDC. In this position, the incumbent will serve as NGDC Programs Officer and
coordinate the strategic planning for NGDC as input to the NESDIS and NOAA Strategic Plans and budget initiatives. The
Assistant Director will be responsible for:

1. Review NGDC programs and conduct formal Program reviews.

2. Analyze NGDC programs and recommend enhancements to the programs, changes or modifications to Programs's goals
and operations, and project future Program direction.

3. Coordinate NGDC reimbursable programs and projects. Review for relevance to NGDC, NESDIS, and NOAA missions.
Analyze and recommend new or modified program or project directions.

4. Review and evaluate NGDC's role in NESDIS Satellite programs.

Return to Billet Description List
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3. CAREER DEVELOPMENT OPPORTUNITIES:

The incumbent will gain experience in and practical knowledge of the following areas:

Management and administration of geophysical data and information systems.
Direction and guidance of programs, projects and policy development.
Development and justification of new program initiatives.

Utilization of human and fiscal resources.

Analysis and review of program implementation activities.

Knowledge and procedures for strategic planning.

Development of Budget initiatives.
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4. ADDITIONAL COMMENTS:

5. Coordinate, evaluate and recommend NGDC role in NOAA and NESDIS Programs, including NVDS, ESDIM, CGCP,

NDRI, Coastal Ocean, Climate Services, etc.

6. Coordinate the evaluation of NGDC proposals to NOAA programs, including ESDIM, CGCP, etc.
7. Coordinate the planning for new NGDC programs. Make recommendations for new NGDC programs.

8. Coordinate Strategic Planning for NGDC including NOAA and NESDIS strategic plans.

9. Leads NGDC formulation of budget initiatives.
10. Tracks NGDC future budget projections.

SIGNATURE OF SUPERVISOR:

DATE:
01/24/2001
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